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Strictly Confidential

Date: 08-Nov-2021

Ankita kulkarni
Sundar nagar ,near kabra nagar,ring road ,Nanded

Sub:  Appointment Letter

Dear Ankita

Welcome to Onward Family!

This refers to the interview you had with us, and subsequent discussions on the terms and conditions
of employment including compensation. Thanks for accepting our offer and showing interest in
joining Onward. We are delighted to have you on board today.

Your appointment with Onward Technologies Limited is on the following Terms and Conditions: -

1. Designation:  Embedded Software Engineer

2. Salary Grade: L0

3. Division: Engineering Design Services (EDS)

4. Place of Work: (Pune) (India) (Please note that your place of work can change from time to
time depending on the business needs)

5. Joining Date : 08-Nov-2021

6. Reporting Manager : General Manager - Digital & IOT

7. Salary :  Refer Annexure I for details.

8. Probation and Confirmation: To assess your suitability to the position offered, you will be on
probation for a period of three months from the date of your joining. In case of non-
satisfactory performance, to give you an opportunity to improve upon and show positive
performance, your probation may be extended up to three months or your services may be
terminated in case of unsatisfactory performance.  Please take regular feedback from your
Manager during the probation period. If there is insufficient opportunity to observe the
performance, the probation period may be extended by 3 months.

9. Compensation and Revision: Increment is based completely on the evaluation of the
performance, which is evaluated on periodical basis. Your growth and increase in salary is
based on individual role, individual’s capacity to perform in that role, and individual
performance. You are expected to maintain confidentiality of your Compensation. Providing
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any information to any person, within and out of the organization will be considered as a
breach of confidentiality.  This conduct will be liable for necessary disciplinary action.

10. Background Verification: As a part of joining formalities, the Company may, at its discretion,
conduct background checks to validate the details of education, conduct background checks on
your identity, address provided and criminal records as well as previous employment details
furnished by you. You hereby explicitly authorize Onward Technologies Ltd. And its
representative to verify information provided in your credentials and to conduct enquires as
may be necessary, at the company’s discretion. You also authorize all the persons who may
have information relevant to this enquiry to disclose it to Onward Technologies Ltd., or its
representative. In the event that the background check raises any concerns regarding your
details, the Company reserves the right to ask you for further evidence, to substantiate the
details that you have provided to the Company. If you are not able to substantiate these details
to the satisfaction of the Company, the Company reserves the right to take appropriate action
against you, including, but not limited to, termination of your employment.

 11. Leave: You are entitled for leave @ 1.75 days per completed month. Leave can be
accumulated but has to be utilized during your tenure with Onward. However, employees on
probation/training period/internship can avail one-day leave per month only, with a prior
approval of the respective Manager. Leave cannot be en-cashed during the course of
employment or at the time of separation.  Company paid holidays/weekly offs can be
suffixed as well as prefixed to the leave.  Holidays / weekly off (Saturday and Sunday) will not
be included in the calculation of leave.

12. Absenteeism: In case of absenteeism without permission or approval from departmental head
for more than 5 working days company will take necessary action against you.

13. Commitment towards core values: Onward believes and professes core values of
Confidentiality, Integrity, Trust, and Security. You are expected to work with forthrightness
and conduct all the activities ethically and honestly, be committed and be objective, and build
a relationship with the stakeholders founded on trust. Onward understands intellectual
property protection requisites of customers. It is essential that you maintain the security of
data and customer information.

14. Non-Compete: You will not associate yourself directly or indirectly with any
activity/assignment, whether for remuneration or not, which will be, according to the
Company, in conflict, directly or indirectly, with the interest of the Company’s business.

15. Right to transfer and change of roles : Though you have been engaged for a specific
position, the Company reserves the right to determine type and range of work you may be
subsequently called up to perform, as also the city or place where you may be posted. Your
services can also be transferred to any Concern in the ONWARD TECHNOLOGIES Group of
Companies.

16. Secrecy and Non- Disclosure : You shall keep the secrets of the Company and its parents or
associated Companies and business associates and shall not either    during your
employment hereunder or at any time after the termination thereof divulge any matters or
things relating to the business or interests of the Company or its parents or associated



Companies and the business associates to any unauthorized person or utilize any secrets or
confidential information or knowledge acquired in consequence of your service hereunder
to the detriment or prejudice of the Company or its parent or associated Companies and
business associates.

You shall also keep the secrets of the Company, Firm or Person with whom the Company or
its parents or associated Companies and business associates may at any time during the
period be in commercial or technical co-operation or association and you are expressly
bound during the period of your employment with the Company and at all times after the
termination thereof not to divulge any matter or things relating to interests of the business
of any such a Company, Firm or person to any unauthorized person or to utilize any secret or
confidential knowledge or information acquired in consequence of your service hereunder
to the detriment or prejudice of  any such Company, Firm or person.

17. Email Policy: All messages distributed via the Company’s or Client’s e-mail system, even
personal emails, are Company’s or client’s property. You must have no expectation of
privacy in anything that you create, store, send or receive on the company’s or client’s e-
mail system. Your emails can be monitored without prior notification if Company or client
deems this necessary. If there is evidence that you are not adhering to the guidelines set out
in this policy, the company reserves the right to take disciplinary action, including
termination and/or legal action. If you have any questions or comments about this E-mail
Policy, please contact your Reporting Manager.
It is strictly prohibited to:
 Send or forward emails containing libelous, defamatory, offensive, racist or obscene

remarks. If you receive an e-mail of this nature, you must promptly notify your
supervisor.

 Forward a message or copy a message or attachment belonging to another user
without acquiring permission from the originator first.

 Send unsolicited email messages or chain mail.
 Forge or attempt to forge email messages, or disguise or attempt to disguise your

identity when sending mail.
 Set personal or Company e-mail accounts to be forwarded automatically to a Client e-

mail account.
 Use any e-mail account other than an official Company or Client account for Company

business.

Duty of care
Users must take the same care in drafting an email as they would for any other
communication. Confidential information should not be sent via email.
Personal usage
Although the company’s or client’s email system is meant for business use, Company allows
personal usage if it is reasonable and does not interfere with work.
Disclaimer
All OTL email messages are expected to be appended with appropriate signature
by every employee, along with the following disclaimer:
This correspondence may contain some privileged information. If you are not the intended
recipient of this email (including attachments if any) and have received the same in error: 1)
Please do not retain any printed copy of this correspondence 2) Kindly delete the same from
all your computers and 3) Please intimate us. We cannot be held responsible in any manner
for any misuse of this correspondence.



18. Inventions and Patents: If at any such time during your service under this appointment
letter, you either individually or jointly with any person/s invent, discover or device any
invention/s or develop any software relating to or capable of being worked in connection
with any trade or business which the company or any of its principles or associates or a sister
Companies is/are authorised to carry on such invention/s and intellectual properties shall to
the extent of your right, title and interests therein and thereto be deemed to belong to the
Company absolutely and beneficially and you shall be required to co-operate with the
Company in making use of such invention/s and intellectual properties for the purpose of
Company’s business.

19. Non-Solicitation of Employment: You will develop relationships of special trust and
confidence with the Company’s customers and its employees. Such relationships of trust and
confidence are of great value and importance to the Company and are for the Company’s
exclusive benefit. During your employment you shall not directly or indirectly expropriate
any corporate opportunities or otherwise engage in any conduct adverse to the best
interests of the Company and its relationships with its Customers. Specifically, during your
employment, and for a one (1) year period following  termination of your employment for
whatever reason, you shall not, directly or indirectly, solicit employment by any Customer of
the Company for whom you have provided services as an employee of the Company.
Moreover, the company’s relationships with its customers are governed by contracts which
prohibit the offering of direct employment of the Company’s employees by the Customer.
Actions by you to solicit such employment will interfere with such contracts and shall
constitute a breach of this agreement. If, during your employment, or during the one (1) year
period following termination of your employment, you are contacted by any Customer
offering you employment, you agree to notify the Company immediately in writing.

20. Non Solicitation of Customers: During your employment, and for a period of one (1) year
following the termination of your employment for whatever reason, you shall not, directly or
indirectly, solicit the business of (or otherwise deal in any manner adverse to the Company),
or offer to provide any software engineering, consulting, or programming services to, any
Customer of the Company (including the Customer’s customer) regardless of whether or not
you personally dealt with that party during your employment. If, during your employment,
or during the one (1) year period following termination of your employment, any Customer
of the Company offering to employ contacts you, you agree to notify the Company
immediately in writing.

21. Non-Solicitation of the Company’s Employees:  During your employment, and for a one (1)
year period following termination of your employment for whatever reason, you shall not,
directly or indirectly, solicit the services of (or otherwise deal in a manner adverse to the
Company) any employee of the Company or induce such employees to terminate his or her
employment. If, during your employment,  you are approached or contacted by any
employee or former employee of the Company suggesting, proposing, recruiting or inducing
you to terminate your employment with the Company, you agree to notify the Company
immediately in writing.

22.  Communication and Address: You shall at all times inform the Company your latest mailing
address. For sending communications, Company shall be guided by the last address as
recorded by the Company and that would be treated as your latest mailing address.



23. Notice Period: The service with the Company may be terminated by either party giving (90
Days’) notice in writing While on probation, service can be terminated by either the
employee or the organization by giving 15 calendar days’ notice through an email
communication. You shall not be allowed adjustment of any un-availed leave during notice
period nor would be allowed any leave during that period. Such notice shall not be deemed
necessary in the case of termination of services by the Company on any disciplinary ground.
In case of resignation, the Company reserves the right to relieve you any time during the
notice period without paying any compensation whatsoever for the balance period. In case
of your assignment to customer project, (onsite/offshore) you are expected to serve the
notice period as applicable for that project deputation.

24. Retirement: You will be deemed retired from the services of the Company on attaining the
age of 58 years.

25. Return of Company’s Properties: You are bound on the termination of your appointment to
return to the Company any property/intellectual property of the Company in your
possession, including manuals, reports, technical documentation, software and hardware
and correspondence etc.

26. General: You will abide by other rules and regulations of the Company as shall be in force
from time to time. For details of the employee related policies please refer to OTL –
Employee Handbook.

27. Arbitration:  Any differences or disputes which may arise between us shall be settled
amicably and failing that the same shall be referred to a Sole Arbitrator nominated by the
Chairman & Managing Director of our Company.  The arbitration proceeding shall be held at
Mumbai and will be governed by the Indian Arbitration & Conciliation Act 1996.

28.      Jurisdiction: This appointment is subject to Mumbai jurisdiction.

You agree that you have read, and agree to comply with; the existing guidelines and policies and
those communicated time-to-time by the organization. You understand that failure to do so might
result in disciplinary, termination and/or legal action.

Please sign the duplicate copy of this letter as a token of acceptance of the above terms and
conditions and return it to us.

Yours truly,
For ONWARD TECHNOLOGIES LIMITED       I Agree and Accept

 
Sujata Singh Name : Ankita kulkarni
Sr. Vice President – HR Date



Annexure I
Employee Name: Ankita kulkarni

Designation: Embedded Software Engineer

Grade L0

Salary Components Per Month Per Annum

A

Basic 15000  180000 

House Rent Allowance 4500  54000 
Transport Allowance 0  0
LTA 0  0 
Medical Reimbursement 1250  15000 
Supplementary Allowance 528  6336 
Monthly Deferred Bonus 1000  12000 
Total 22278 267336

B

Retiral and other Benefits
Employer’s Contribution toward Provident
Fund

1800  21600 

Premium for Gratuity 722  8664 
Premium for Mediclaim 200  2400 
ESIC 0 0 
Total Retiral and other Benefits 2722 32664

C Total Base Compensation (A+B) 25000 300000

D

Project – Linked Compensation  
Project Deputation Allowance 0  0 
Onsite Deputation Allowance 0  0 
Total Project – Linked Compensation 0 0

E Variable Component(Quarterly) 0

F Gross Monthly Compensation 25000 300000
G Variable Component(Annual)   0
H Total Cost-to-Company (F+G)   300000.00

Notes:

Take home salary = {A} - {Monthly PF contribution + Professional tax + Income tax (as applicable) + any other deductions
e.g. ESIC if applicable}

For mediclaim policy details - refer to Employee handbook

GIC Deduction: As per your grade Rs. 800 will be deducted from your Gross Salary every month as premium for mediclaim
(Employee Contribution)

Gratuity will be paid as per gratuity policy.

While on deputation overseas, if the Indian Compensation continues, your Project Linked Compensation will automatically
discontinue.

For Onward Technologies Ltd I Agree and Accept

Sujata Singh Name : Ankita kulkarni
Sr. Vice President – HR Date



 

 



 




