
To,
Darshan Ganpatrao Tompe
Pune

Dear Darshan,

We are delighted to welcome you to Just Dial and wish you a great career with us.

Reference to our recent discussions, we are pleased to appoint you as Certified Internet
Consultant on the following terms and conditions:

Your Employee Code is 10132926.

1. Date of Joining and Place of Work

Your date of joining the employment with Just Dial is 13-01-2023 and your place of posting is 
Nanded. The Company reserves its right to transfer you to any other location within India or abroad
and to any of its subsidiaries or associate companies. You shall abide by the rules and regulations
pertaining to the entity where you are posted.

2. Compensation

Your consolidated compensation per annum on Cost to Company basis is INR 264000 (Two lakh
sixty four thousand  only),which is detailed in the Annexure. The payments of monthly
remuneration, incentive and other payouts are subject to you achieving Performance Levels in
accordance with performance policy and company policy which will be intimated to you from time to
time.

The details of your compensation are as follows:
 1. CTC per month - First 3 months - Rs. 17600/-
 2. CTC per month - 4th month onwards - Rs. 22000/-
 3. Retention Bonus* - Payable at the end of 4 months - Rs.13200/-
 4. Total CTC per annum - Rs. 264000/-

*You will be eligible for Salary revision & Retention bonus on successful completion of 4
months and being active in the system (Resigned / Notice serving not eligible) till the salary pay
date(4th month)

Further details are given in the Annexure.
Incentive or Bonus payout is governed by incentive payout policy circulated and communicated from
time to time. The company reserves the right to hold any variable payments including, but not limited
to, performance linked incentives/performance based bonuses at its discretion, in case your
employment with company is not active or under notice period on the Incentive payout date. Further,
Incentive payout during the notice period shall be determined by the company.



3. Probation 

You shall be on probation for a period of six months from the date of your joining.  On satisfactory
completion of the probationary period, your services will be confirmed in writing. You will deem to be
in probation until issuance of confirmation letter.

4. Hours of Work

You shall abide by the policy on working days and working hours as applicable to you and this can
be reviewed from time to time based on business exigencies. You shall have no objection to working
on shifts or staggered shift duty hours, if required.

5. Good Faith and Confidentiality

During your employment with the Company, you will devote the whole of your energies to your work
and you will not - directly or indirectly - carry-on or engage or be interested in any other business or
trade or employment or project or assignment of any nature, regardless of whether it has a monetary
benefit or not.

You shall not induce, recruit or solicit, either directly or indirectly, any employee or client or customer
of the Company for a period of 12 months from the date of your separation from the Company.

You shall keep all confidential information that comes to your knowledge during your employment
with us and shall not use or disclose or attempt to disclose any of the secrets or confidential
information of the Company or its subsidiaries or associated companies to any person - internal or
external - or to any agency or entity, except as authorized or required by your duties.

You will be also responsible for the safekeeping and return in good condition and order, of all
Company assets-hardware and software - including Books, Documents, Files, Digital products like
CD's and DVD's, Credit and Debit Cards, Passwords or Authorization Codes, etc., which will be in
your use, custody or charge during your employment with us.

6. Inventions and Patents

All inventions, creations, developments, improvements and any or all work done by you either your
employment with the Company shall remain the property of and singly or jointly during vested in the
Company.

The Company reserves the right to obtain copy right or patent registration of any invention, creation,
development or improvement of any work done by you either singly or jointly during your
employment with us.

You will execute all papers and documents that may be necessary to obtain patents or copyrights in
favour of the Company.

7. Background Verification



The Company reserves the right to conduct Internal / External Background verification check
anytime during the tenure of your employment and employees are expected to co-operate for the
same. Any negative report may lead to disciplinary / legal action including termination of your
employment with immediate effect without notice and/or without any payment in lieu of notice.
Background Verification also includes Behavioral, attitude aspects apart from Qualification /
Education, Employment, Criminal etc.

8. Termination of Employment

a. Your services may be terminated any time during the probationary period by giving 15 days notice
in writing by either side and without assigning any reasons thereof or salary in lieu of notice period.

b. Your services may be terminated after confirmation by giving 30 days 

c. In case of short notice period, Company shall have the right to recover/deduct/adjust the same
from your salary/legal dues, if any, against the unserved notice period as per Notice Period Policy
and any other dues payable by you to the company.

d. If you are absent for a continuous period of 15 days without prior written approval of your
reporting, (including overstay on leave etc.) then it will result in loss of your employment and the
same shall automatically come to an end without any notice or intimation from Company. 

e. In case of absconding or unauthorized absence from work without prior written approval of your
reporting or non-submission of resignation as per Exit Policy, the Company reserves the right to hold
all your legal dues till all the formalities will be completed and also recover/deduct/adjust the same
from your legal dues, if any other dues payable by you to the Company.

f. The Company shall be entitled to terminate your employment without notice, indemnities, and
compensation in any of the following events but not limited to: 

       i. if you are, in the opinion of the Company involved in any forgery or fraud, disobedience,
disorderly behavior, negligence, indiscipline, absenteeism or any other misconduct considered as
deterrent to our interest or of violation of one or more terms of the employment or policies. 
       ii.  if you have been found to have committed a serious breach or continual material breach of
any of your duties or obligations; 
       iii.  if you are found to have made illegal monetary profit or received any gratuities or other
rewards, in cash or in kind, out of any of the Company's affairs or any of its subsidiaries or related
companies.

g. Company shall also be entitled to recover including but not limited to any cost, expenses, any
penalty, interest or damages caused to Company due to any of your acts of omission. 

h.You agree that at the time of leaving the employment, you will deliver to the Company (and will not
keep in his/her possession, recreate or deliver to anyone else) all Confidential Information as well as
all other devices, assets, records, data, notes, reports, proposals, lists, correspondence,
specifications, equipment, customer or client lists or information, or any other documents or property
belonging to the Company or any of its Affiliates. In the event if you fail to return any properties (as
mentioned above), Company reserves the right to withhold all your dues and it may initiate
appropriate legal proceedings against you.



9. Performance Adherence 

Your performance will be evaluated based on the targets / task allotted to you by your reporting
Authority on time-to-time basis / periodical basis, Failing to achieve the target can lead to
termination on performance ground  or other similar grounds with or without notice period or salary
in lieu of notice period. However, the decision by management will be final.

10. Jurisdiction

It is agreed that all disputes between you and the Company shall have jurisdiction of the courts in
Mumbai. All other terms and conditions shall be as per the general or specific rules of the Company
in force from time to time.

11. Period of Employment

The age of retirement shall be 58 years and on superannuation you shall be entitled to such benefits
as are available under the law and/or the rules framed by the Company.

12. Business Continuity 

On the occurrence of any events like Acts of God, fire, flood, explosion, earthquake, or other natural
forces, war, accident, epidemics, any labor disturbance, action of Statutory Authorities or local or
Central Governments, change in Laws (force majeure events) or any other acts which are beyond
control of the Company, it (Company) may alter the terms of employment or may take other
necessary steps to ensure business continuity of the Company.  

13. "My JD" Mobile Application

In "My JD"mobile application (My JD App), you can access Company's documents, policies &
procedure, records, all notifications, including but not limited to your letters, leave and attendance
and other records which are uploaded / facilitated to you all the time. It is your sole responsibility to
go through the documents as uploaded in My JD App as required and keep yourself updated about
all the policies & process of the Company and any amendment thereof and abide by the same all
the time, in addition to any other applicable policies and processes that you may need to adhere
during the term of your employment.



14. General 

a. You will be eligible for the benefits of the Company's Leave Rules/holiday policy during the
employment terms, as updated in JD App from time to time. 

b. To ensure that our employees have a good work-life balance, we encourage our employees to
utilize their leaves, so that they return to work rejuvenated with a fresh zeal and hence any forms of
leave encashments are not applicable. Though un-availed PL can be accumulated as detailed in the
Leave policy.

c. Employees are encouraged to discuss their Leaves / Annual Leave planner with their reporting
manager at least 15 days in advance before applying in MyJD for mutual and consensus business
operations.

d. Please note that individual salary is a confidential matter and not to be discussed with any other
employee.

e. You will keep us informed of any change in your mobile phone number or your residential address
or your marital status.

f. You clicking on "accept the appointment letter" through the link, confirms that you have read,
agreed, acknowledged and accepted all the terms and conditions of employment with Just Dial and
that you will abide by all the policies and process laid down by the company from  time to time.

Please note- 
Acceptance of the appointment letter needs to be done electronically by you & confirms that you
have given complete acceptance of the appointment letter & its terms of employment.
In case you have not accepted the appointment letter within 24 hours from the receipt of the link,it
will be deemed by the organization as an acceptance of appointment letter & its terms of
employment.

After the electronic acceptance of the Appointment letter, Company may ask you to submit the duly
signed hard copy of the letter to Just Dial's office.

Yours sincerely,
For Just Dial Ltd.

Madhulika Singh

Regional Head - Human Resources



Annexure:-

Just Dial Ltd. - Compensation Package

Annexure - Just Dial Ltd Compensation Structure
Employee Name Darshan Ganpatrao Tompe
Department Sales
Designation Certified Internet Consultant
Effective Date 13-01-2023
CTC (in INR) 264000/- per annum

Pay structure Monthly Monthly
(First 3 months) (4th Month onwards)

Fixed Components
Basic 15010 15010
House Rent Allowance (HRA) 825 5087
Attire Allowance 0 0
Field Allowance 0 0

Salary (C1) 15835 20097
Statutory Components
Employer PF Contribution 0 0
Employer ESIC Contribution 515 653

Benefit's(C2) 515 653
Reimbursements
Sodexo 0 0
Conveyance Reimbursement 0 0
Fuel Reimbursement 0 0

Reimbursements(c3) 0 0
Statutory Bonus 1250 1250
CTC  (Total C1+C2+C3 + Statutory Bonus)(a) 17600 22000
Deductions
Employee PF Contribution 0 0
Employee ESIC Contribution 119 151
Total Deductions  (b) 119 151
*Net Take Home {a - b - C2} 16966 21196
Overall CTC 17600 22000
* Net Take Home is subject to Applicable taxes, deductions, performance policy and company policy intimated to you from time to time.

Yours sincerely,
For Just Dial Limited

Madhulika Singh

Regional Head - Human Resources



 

                                                  

              THE AIRPORTS AUTHORITY OF INDIA LTD. 

                                                           (A Miniratna-Category-1 Public Sector Enterprise) 
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 (Annexure 2.1) 

 

 Ref: AAI-B.O/A.T/JANUARY/2023                                                                Date: 20.01.2023 

                

                                
                
To, 

 
 

Ms. NAGESHWARI SURESHRAO ALEBALE 

 
 

Ground-Staff-AAINND5565234 
 

Dear Candidate 

 

SUB:  JOB CONFIRMATION LETTER FOR INDIGO AIRLINE PVT. INDIA LTD. 

JOB CONFIRMATION LETTER – BACK OFFICE AS A GROUND-STAFF (G.S) 

UNDER THE AIRPORT AUTHORITY OF INDIA- JANUARY 2023 BATCH 

 

We have reviewed your performance and found the same to be satisfactory. Then you are 

permanent employee of this organization. 

 

In view of the above, we are pleased to inform you that you have been confirmed to the position 

(Ground-Staff), (Shri Guru Gobind Singh Ji Airport)   58MM+8VQ, Sangvigaon, Hingoli Road 

, Ambekar Nagar, Nanded, Maharashtra 431605. 

Your training date is 31th 

January 2023 & salary Package will be 4, 36,800 (Four lakh Thirty Six Thousand eight 

hundred per annum).  

 

Which indicates cost to company and all allowance and any other benefits? You shall receive 



 

your payment on or before 5th of every month.  

 

Your salary will be reviewed every 6 months and increases will be based on satisfactory 

performance in the position. 

 

 

 

All other terms and condition of your appointment will remain the same. Please signify your 

acceptance of these terms and condition by signing this letter and returning it to me at an earliest 

convenient time. In case you have any queries. Do not hesitate to reach VP. Congratulation you 

on your Indigo Confirmation and wishes you well in your position. 

 

 

 

 

 

 

 

Yours Sincerely, 

 

Anand Dev 

Hr. Assistant Manager  

(AAI)  

Date: - 20,January, 2023 

 

 

 
______________________________________________________________________________   

Regd. Office ‘’ (Pune International Airport).   New Airport Rd, Pune International Airport 

Area, Lohegaon, Pune, Maharashtra 411032. 

 COD: PNQ Elevation: 592M 

                                                  



 

 



Provisional Offer : BUSINESS PROCESS SERVICES
Ref: TCSL/DT20222670402/Pune/BPS/BTN
Date:20/12/2022

Dear Mr.  Shreyas Santosh Ausekar,

Sub: Letter of Provisional Offer and Terms of Employment.

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 

1Private and Confidential

TCSL/DT20222670402



Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

2Private and Confidential

TCSL/DT20222670402

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20222670402/Pune/BPS/BTN on ________________(DD/MMM/YYYY).

Signature:

Name:

Date:

https://nextstep.tcs.com/campus?displayPage=pol_verf&authKey=T96TUU4UZ6FZ434460664x444L44i48ibLLi4q44pxpF686699pZLLL8UF4UF0FFT66TU34UF4F



































